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Minutes of the Parish Council Meeting 

Held on 14th April 2025 at 6.30pm at the Boston Tea Party, Cheswick Village. 
 

Present: - Cllrs Anthony Hyde (AH) (Chair), Ayrden Pocock (AP), Srinivasa Boinapally (SB), Keiron 
Marsden (KM), Bethan Candlin (BC), Rajanataraj Sivaraj (RS). 
Graham Smith (Clerk).  
 

 

1. Apologies for Absence  
Apology received from Cllr Anil Mishra (AM).  

 

2. Evacuation Procedures 
(AH) described evacuation procedures as per Boston Tea party evacuation policy. 
 

3. Declaration of Interests 
None 
 

4. Public Participation  
Three members of the public were in attendance to observe. One member raised an issue relating 
to a damaged (listed) wall at Coldharbour lane within the parish. Photographs were distributed of 
the wall in question and the point of damage being caused by a tree growing from the wall. Cllrs 
raised the question as to ownership as the speed of a solution would depend upon this. (AP) 
agreed to write to SGC to determine ownership and brig awareness to the council. 
 
250415: Action 001 – To contact SGC relating to the damage listed wall at Coldharbour lane.                

Action to (AP)  
 

5. Minutes from Previous Meeting 
Minutes of the previous meeting held on the 10th of March were included within the Cllrs agenda 
packs although (AH) informed that he had not received them. It was agreed that the approval and 
signing be deferred to the next meeting. 

 

6. To Co-opt 
Councillors had received via email a request from Mrs Pauline Michell a letter requesting the 
opportunity to be coopted to the council with details of why explained. Mrs Michell had previously 
attended council meeting as a member of the public to observe and at this meeting was granted 
five minutes to detail why she wishes to be a councillor and relevant experience and aspirations. 
Mrs Michell apologised she would be away for AGM but if voted onto the council would be willing to 
stand for the forestry community groups as she held a particular interest in biodiversity and green 
related issues. (KM) proposed that Mrs Michell be accepted onto the council, (AP) seconded and a 
vote was taken with Cllrs which proved to be unanimous.  
 
24.054 Resolved: Mrs Pauline Michell was co-opted and accepted onto the council. 

 

7. To review interim Audit Report 
(Clerk) had distributed with the agenda packs a copy of the 2024/25 interim audit report completed 
by South Glos Council audit department on the 26th of March 2025. The conclusion was drawn that 
the Council operated to a reliable standard with very few significant matters arising from the audit, 
systems of control are good and provide reasonable assurance. (Clerk) explained that many of the 
issues raised were a matter of resolutions by councillors which could be rectified at this meeting for 
which (Clerk) had placed as agenda items. (AH) proposed that the Parish Council had reviewed the 
interim audit report and agreed with the findings. ((KM) seconded and all Cllrs unanimously agreed. 
 
24.055 Resolved: The 2024/25 interim internal audit report be accepted by council. 

 

8. To approve the Council Financial Regulations 
(Clerk) had distributed with the agenda packs an updated copy of the financial regulations which 
included a control to outline the review to the procurement thresholds as of 1st January 2024 all 
other matters remain unaltered. 
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The Parish Council had reviewed the revised document and (BC) proposed that it be accepted, 
(SB) seconded and all Cllrs unanimously agreed.  
 
24.056 Resolved: The updated financial regulations is accepted by council. 

 

9. To Approve Council Standing Orders 
(Clerk) had distributed with the agenda packs a copy of the Council Standing Orders. The internal 
audit report highlighted that the Council standing Orders were not approved separately from 
approval of the financial regulations at a meeting in June resolution number 24.017 and requested 
these be approved under separate resolution to comply with best practice. (KM) recommended that 
reviews by council be monitored as part of the document and suggested a table be inserted.   
 (AH) propose that the standing Orders as they exist with the additional item as requested by (KM) 
be approved, (RS) seconded and all Cllrs unanimously agreed. 
 
24.057 Resolved: The Standing Orders be accepted by council with the inclusion of a review / 
revision table. 
  

10. To Review Council Risk Assessment 
The internal auditor recommended that it would be a best practice to include an agenda item of 
'Risks Assessment' to ensure the risk assessment is reviewed annually by Full Council. As a result, 
(Clerk) distributed with the agenda packs a copy of the current council risk assessment. (KM) 
highlighted that item 25-30’s ‘Risk Probability’ had been omitted and all Cllrs agreed that these 
items be placed as ‘low risk’. (AP) proposed that the Council Risk Assessment had been reviewed 
and approved by council, (KM) seconded and all Cllrs unanimously agreed. 
 
24.058 Resolved: The Council’s Risk Assessment has been reviewed and approved by Council. 
 
(AP) added that (Clerk) should implement an annual review of declaration of interest to be 
implemented at each AGM in May.  
 
250415: Action 002 – To implement an annual review of Cllrs declaration of interest at each AGM.              

Action to (Clerk)  
 
(Clerk) reminded Cllrs of item 11 on the minutes of the March 10th meeting where investment 
strategy was raised and confirmed with Cllrs that this matter was picked up by audit and should be 
discussed at a meeting early in 25.  
  

11. To approve Council Asset Register with threshold limits 
(Clerk) had distributed with the agenda packs a copy of the council Asset Register which required 
review and approval and explained that a formal differentiation between the value of an asset and a 
consumable be established. (SB) proposed that the current asset register is accurate and be 
approved (AP) second and all Cllrs unanimously agreed.  
 
24.059 Resolved: The Council’s Asset Register has been reviewed and approved by Council. 
 
Cllrs discussed the appropriate threshold value for a consumable. (AH) proposed that this be 
valued at £300 and (AP) seconded with all Cllrs agreeing.  
 
24.060 Resolved: The Council’s Asset Register is to only contain items above £300.01 as a 
consumables threshold of £300 was agreed. 

 

12. Finance-  
To review March Finance reports & reconciliations.  
(Clerk) presented with the agenda packs the March Finance report and reconciliation (AH) 
proposed to accept the March finance report and reconciliation. (KM) seconded all Cllrs 
unanimously agreed.  
 
24.061 Resolved: Finance report and reconciliation for March 25 was accepted.  
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13. Authorisation of Payments 
 
13a          Payments authorised by (AH) & (AP). 

Details Ref. £ 

Clerk Salary B/P 092 930.96 

Clerk & Council Pension Contributions B/P 093 277.61 

Clerk Expense B/P 094 254.80 

Council Logo B/P 095 350.00 

Computer Support (4 Months) B/P 096 107.65 

Annual Hosting (recharges) B/P 097 353.78 

Tax & NI (Jan – Mar) B/P 098 780.25 

Annual License & Support B/P 099 243.60 

Total Receipts  £3,298.65 

 
13b          Payment out of meeting authorised by (AH) & (BC)  

Details Ref. £ 

Clerk Salary - March B/P 088 859.15 

Contribution Underpayment correction B/P 089 566.33 

Clerk & Council Pension Contributions B/P 090 377.18 

2024/25 CIL Form B/P 091 (4054.13) 
N/A) Total Receipts  £1,802.66 

 
13c          Current Receipts 

Details Ref. £ 

Credit Interest DCR 296.53 

OCT-MAR VAT Reclaim XHV12600011
2318 

1655.52 

Total Receipts  £1.952.05 

 
24.062 Resolved: Payments presented to the PC meeting on 14th April 2025 were accepted. 
 

14. Correspondence 
None 

 

15. Website 
(Clerk) informed that the new logo had a presence on the website and that information had been 
added relating to the market.  
 

16. To consider any matters for the next meeting. 
None 

 

17. Planning Items for review and consideration 
 

 

P23/02155/F 
University Of West Of 
England Coldharbour 
Lane BS16 1QY 

Erection of 2no. 6 storey student accommodation buildings (421no. 
beds) (sui generis), with ancillary communal and welfare facilities, and 
associated landscaping, access and infrastructure works. 

P25/00097/HH 
23 Hermitage Wood Road 
BS16 1BF 

Erection of 1no. carport                                                         REFUSAL.                                                                                                              

P25/00242/RVC 
14 Shubb Leaze BS16 
1WX 

Variation of condition 2 attached to permission P24/02048/HH to 
amend the approved plans. Erection of two-storey side extension to 
form additional living accommodation. APPROVE WITH CONDITIONS 

 
Item relating to P23/02155/F (AP) confirmed attendance of site scrutiny meeting and will report on 
progress. 
    

 
Meeting Closed 19.26PM 

 
 

Next Meeting 12th May 2025 to include AGM (Stoke Gifford Retirement Village) 

https://developments.southglos.gov.uk/online-applications/applicationDetails.do?activeTab=documents&keyVal=RXZYHAOKGHC00

